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1. Referential document/sections:

ANNEX II:
GENERAL CONDITIONS APPLICABLE TO EUROPEAN UNION-FINANCED GRANT CONTRACTS FOR EXTERNAL ACTIONS, ARTICLE 14.2 – Eligible direct costs
LAW ON VAT OF THE REPUBLIC OF SERBIA, ARTICLE 24.16

2. Steps to be followed by the Applicants:

The costs incurred by the Applicants for implementing the EU-funded projects can be VAT exempt. Legal basis for the VAT exemption procedure is provided in Article 24.16 of the Law on VAT of the Republic of Serbia.

To exempt the purchase of goods, executed works and/or services necessary for implementing the project the Applicants shall follow the procedure described below. The TAT will provide consultations on VAT-exemption.

Documents to prepare at the beginning of the project

· Wait until TAT informs you that the information on the signed Grant Contracts between the Applicants and the CA is submitted to the Tax Administration (by the CA);

· Specimen of Signatures of project team members who are responsible for signing VAT exemption forms (this document is to be submitted to the office No. 446 at Tax Administration).

Pro-forma invoice (Predračun)

The Pro-forma Invoice is to be issued by the supplier or service provider. Every Pro-Forma Invoice shall have the following attributes: 
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Name of the supplier/ service provider, 

· Address of the supplier/ service provider, 

· Tax identification number (in Serbia ‘PIB’) of the contractor/supplier/service provider, 

· Number of the Pro-Forma Invoice according to contractor/supplier/service provider’s bookkeeping system,

· Date of issuing the Pro-Forma Invoice,

· Currency used in the Pro-Forma Invoice,

· Name of the company to which Pro-Forma Invoice is issued,

· Address of the company to which Pro-Forma Invoice is issued,

· Tax identification number of the Applicants paying for the works/supplies/services (for Serbia ‘PIB’),

· Type of works/supplies/services to be executed, delivered, number of units, prices per unit,

· NET amount,

· VAT amount,

· Total amount.

The Pro-forma Invoice is valid without stamp and signature, only if this is explicitly stated in Pro-forma.

VAT Exemption (PPO-PDV) Form

Fields to be filled-out on the VAT Exemption Form are:


· Ordinal number (e.g. 01/2015…)

· Issue date of the VAT Exemption Form

· Name, address and tax identification number of the company issuing the VAT Exemption Form

· Name and number of the project, and total value of project

· Name, address and tax identification number of the company which will provide supplies or services

· NET amount that corresponds to the amount on the Pro-Forma Invoice

· Signature of the responsible person (stamp) 

Steps to follow for VAT exemption

Step 1: Prepare a Copy of the Contract between the Applicants and the CA. Make sure that the Copy of the Contract clearly shows the date of signing, the total value and the total duration of the contract (this is only to be done when going to the Tax Administration for the first time).

Step 2: Prepare a Specimen of Signatures of project team members who will be responsible for signing VAT exemption forms. This document is to be submitted to the office No. 446 at Tax Administration (this is only to be done when going to the Tax Administration for the first time).

Step 3: Request a Pro Forma Invoice from the supplier/service provider. Make sure that the supplier/service provider included all the necessary information in the Pro-Forma Invoice listed in the text for the VAT Exemption procedure.
Step 4: Fill out a PPO-PDV Form with correct information in 3 copies. 

Step 5: After PPO-PDV Form is signed and stamped by the officials at the Tax Administration, payment could be released, and original PPO-PDV Form is to be submitted to the supplier/ service provider by latest up to the 10th day of month following the one in which payment was realised.
Important


No payments shall be done before the VAT Exemption is approved by Tax Administration.


Services can be VAT exempted only before or during the service delivery.


Original VAT Exemption Form, approved by Tax Administration is to be submitted to the supplier/service provider not later than the 10th day of the month following the one the payment was realized in.
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