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Amendment of the Grant contract

Instruction and Steps to follow
1. Referential document/sections:

· Grant Contract: General Conditions (Annex II), Article 9 – Amendment of the contract

2. Types of contract modification

a. Significant modification

Where the modification of the Budget or Description of the Action affects:

· Significant changes in the project description (e.g. modification of project activities, results and/or outputs) that do not affect the basic purpose of the Action, and/or

· The financial impact includes:

· A transfer between main budget headings involving a variation of more than 25% of the amount originally entered in relation to each concerned main heading for eligible costs, or
· An amendment of the headings for indirect costs, for the contingency reserve, for in-kind contributions or the amounts or rates of simplified cost options, if applicable.
b. Minor modification

· Where the amendment to the Budget or Description of the Action does not affect the basic purpose of the Action, and

· The financial impact is limited to a transfer between items within the same main budget heading including cancellation or introduction of an item, or a transfer between main budget headings involving a variation of 25% or less of the amount originally entered in relation to each concerned main heading for eligible costs. Admin order is still needed! 
3. Steps to follow for modifying the grant contract

a. For requesting a significant modification

i. Prepare a draft-Request for Contract modification

ii. If the requested modification affects the project budget, submit new proposed budget with clearly marked affected budget lines and budget headings

iii. Consult the draft-Request for Contract modification with the TAT

iv. At least thirty days before the date on which the amendment should enter into force, submit the Request for Contract modification to the Contracting Authority (CA).

v. Sign an Addendum to the Contract (in case the CA approves the Request).

vi. Apply the modification(s), as agreed with the Addendum.
b. For introducing and reporting about a minor modification

i. 10 days before the date of applying the modification, inform in writing the Contracting Authority about the change(s) that should be introduced, by submitting the notification
 to the TAT. 

ii. Wait for the admin order and then apply the modification. 

Request/Notification for Grant Contract modification

(Template)
	Contract Ref. No. 
	

	Title of the project
	

	Coordinator of the Action
	

	Represented by

(names and position)
	
	(signature of the authorised representative)

	Date of submission
	
	

	Submitted by

(names and position)
	
	


	DESCRIPTION AND JUSTIFICATION OF THE MODIFICATION REQUESTED

	1. Part(s) of the Contract affected by the modification requested/applied (check all applicable)

	Special conditions
 :
	[specify all articles affected]

	Annex I: Description of the action
 :
	[specify all sections affected]

	Annex III: Budget of the action
 :
	[specify all budget headings affected]

	Other: [please, specify]
 :
	[specify all parts affected]

	2. Detailed description of the modification

	[please, add as many rows as needed to describe the modification]

	3. Reasons for requesting the modification

	[please, add as many rows as needed to describe the reasons]

	4. Expected impact of the modification on the action

	[please, add as many rows as needed to describe the expected impact]

	5. Assumptions and risks after the modification is effective

	[please, add as many rows as needed to present the assumptions and risks]


The description of the requested modification shall be short, clear and concrete.

Do not forget your authorised representative to sign the request/notification! 

In case of budget changes – add budget template, clearly presenting changes. 

�	For submitting the Request the Beneficiary may use the template presented on the next page.


�	TAT – Technical Assistance Team


�	Use the template on the next page
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